
 
 
 

THE STATE EDUCATION DEPARTMENT/THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 
12234 
 
Office of Educational Management Services, 
Pupil Transportation Services 
Room 1075, Education Building Annex 
Tel:   (518) 474-6541 
Fax:  (518) 474-1983 
 

 
2019-20 Master Instructor Program 

 
 
 
CORE MASTER INSTRUCTORS: Gale Winsper, Jim Minihan, Paul Overbaugh, and  
Bill Hoosty 
 
INSTRUCTIONAL TIME FRAME: One year 
 
COST: $1500.00 does not include meals and room costs.  
 
APPLICATION PROCESS: Applications must be mailed to:  

New York State Education Department 
Office of Educational Management Services, Room 876 EBA 
Albany, NY  12234   

 
Please indicate on the envelope “MASTER INSTRUCTOR APPLICATION”.  
All applications must be received by April 1, 2019. No late applications will be accepted. 
 
QUALIFICATIONS:   

• Must be a SBDI for five (5) years by the end of the Master Instructor Course.  
• Must have been an instructor for five (5) basic courses and one (1) advanced course. 
• Must have been involved in either N.Y.A.P.T. or the N.Y.S.B.C.A. at the state level in 

some capacity. 

REQUIREMENTS: 
• Submit a resume and cover letter stating why you want to become a master instructor.   
• Submit an outline that you have written for a program that you have instructed. 
• Submit a copy of a PowerPoint presentation that you have developed. 
• Submit, on a flash drive, a video telling the committee:  

o About yourself 
o Some of your accomplishments 
o Why you want to be a Master Instructor 

The video should be no shorter than 10 minutes and no longer than 15 minutes. 
• Submit a reference and support letter from current employer. 
• Submit a letter of recommendation from two master instructors in sealed envelopes with 

signature across the seal.  

 



COURSE REQUIREMENTS:  
• As a candidate you will be working to develop your “give back to the industry” project.  

This will be on a topic of your choosing. 
• Each candidate will receive guidance from core instructors about their project throughout 

the length of the course. 
• Candidates will be required to provide periodic updates of their project during the course.  

There will be strict timelines for this project. 
• Each candidate will be required to present their final project at the end of the course. 
• Each candidate will be required to complete assigned readings. 
• Candidates will meet with master instructors for three (3) sessions of three (3) days for a 

total of nine instructional days in the beginning, middle and end of the course. 
• Candidates will meet with master instructors on a quarterly basis. 
• Candidates will be expected to attend the quarterly SBDI-MI Advisory Committee 

meetings. 
• Candidates need to attend one (1) MI strategy session and teach one (1) PDS with a 

current MI team. 
• Each candidate will be evaluated on their course work and performance at the conclusion 

of the program to determine if they have been qualified as a Master Instructor.  
 
TIMELINE: 

• Candidates will be selected during the month of April, 2019 and announced no later than 
the end of April, 2019. 

• Meeting dates for three (3) day sessions – TBA.  However, the first session will be just 
prior to the summer conference in July, 2019. 

• Quarterly dates will coincide with the SBDI-MI Advisory Committee meetings. 
 
INSTRUCTION TOPICS: 

• Group Building 
• Group Dynamic Instruction 
• Michael Grinder’s 22 Skills of Non-verbal Communication   
• Developing a Lesson Plan  
• Creating Objectives 
• In-depth Use of Sophisticated Instructional Technology 
• Classroom Instruction 
• Conference Workshop Presentation 
• Curriculum Construction 
• Commitment to Safety 
• Leadership  
• Being Proficient in the School Transportation Industry 
• Mentoring 
• Accident Follow Up Interviewing for SED 
• Connecting the Agencies in Pupil Transportation 
• Psychology – Children-Drivers-Adults 
 

REQUIRED READING:  To be Determined 


