Request for Proposals (RFP)# GC16-008

Program Name:

The 2016-2019 New York State Charter School Dissemination Grant Program

Due Date:

Complete applications must be submitted electronically through the New York State
Education Department (NYSED) Fluid Review portal and postmarked by March 18,
2016. See the Application Submission Instructions section of this Request for
Proposals (RFP) for details.

Description:

The purpose of the New York State Charter School Dissemination grant program is
to provide funds to support the dissemination of effective practices and programs
that have been developed, tested, and proven successful in New York State charter
schools. Funds are available to assist charter schools in disseminating their effective
practices to any district school(s) in New York through designated partnerships.

Eligible
Applicants

A charter school may apply for a dissemination grant if the school is in at least its
third year of operation with students and is in “Good Standing” or “Reward” status
under NYSED’s 2015-2016 accountability system. The charter school must also be
prequalified in the NYS Grants Gateway.

Funding

Individual awards of up to $500,000 are available over three years. Total funding is
$5,000,000 for this grant program and is subject to availability of funds from the
United States Department of Education.

Questions and
Answers

All questions about this RFP must be emailed to charterschools@nysed.gov no later
than February 12, 2016. A questions and answers summary will be posted February
24, 2016 at http://www.p12.nysed.gov/funding/currentapps.html.

Non-Mandatory
Notice of Intent

The Notice of Intent (NOI) is not a requirement for submitting an application by the
application date; however, NYSED strongly encourages all prospective applicants to
submit an NOI to ensure a timely and thorough review and rating process. The
applicant’s NOI will also help to facilitate timely review of their prequalification
materials. The notice of intent is a simple email notice stating your organization’s
(use the legal name) intent to submit an application for this grant. Please also
include your organization’s NYS Vendor ID. The due date is February 26, 2016.
Please send the NOI to charterschools@nysed.gov.
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The 2016-2019 New York Charter School Dissemination Grant Program

APPLICATION GUIDANCE

Background

The New York State Education Department (NYSED) has received funds from the United States
Department of Education under the Charter Schools Program of 2012. Schools chosen as recipients of
this grant will exemplify autonomy, accountability, and high performance. These schools will have
practices that are evidence-based, proven to advance student achievement, and possible to replicate at
traditional district schools. NYSED will offer individual awards of up to $500,000 over three years.

Program Purpose

The purpose of the New York Charter School Dissemination grant program is to provide funds to support
the dissemination of effective practices and programs that have been developed, tested, and proven
successful in significantly increasing student achievement in New York State charter schools. Funds are
made available to charter schools to assist in disseminating their successful innovations to district
school(s) by developing partnerships. These successful innovations and practices must be designed to
improve student academic achievement.

Dissemination funds may be used for projects that include, but are not limited to, replicating and/or
adapting the following types of practices, systems and structures:

e School leadership structures, particularly those that free instructional leaders to focus
exclusively on instruction;

e Co-teaching or team-teaching structures;

e Staff professional development programs, including strategic use of summer institute training
and ongoing trainings throughout the year;

e Tutoring or academic intervention systems designed to “ramp-up” students who are significantly
behind grade level;

e New teacher development support systems;

e Strategies, structures, and methodologies to coach teachers on using formative and summative
data to inform instruction;

e Strategies to develop and utilize specific curricular and assessment systems;

e Particular school culture or disciplinary procedures;

e Programs that allow schools to effectively recruit and retain strong teachers and principals (i.e.
providing high-quality pathways for teachers and school leaders); and

e Aschool calendar and/or schedule design that includes additional learning time.

The Federal Charter Schools Program (CSP) Nonregulatory Guidance, including information on
dissemination grants, may be found at http://www?2.ed.gov/programs/charter/nonregulatory-
guidance.doc (see questions B-5 through B-13).

Eligibility Requirements

Applications will be accepted from existing New York State charter schools that meet the following
minimum eligibility criteria:
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e Years of Operation: In the 2015-2016 school year, the charter school must be in at least its third
year of operation with students.

e Good Standing: The charter school must be in “Good Standing” or “Reward” status under
NYSED’s 2015-2016 accountability system (see
http://www.p12.nysed.gov/accountability/ESEADesignations.html). Schools are ineligible to
apply if they are on an academic correction plan (or on probation or in violation of a corrective
plan) or subject to charter revocation or nonrenewal. NYSED reserves the right to contact the
school’s authorizer, among other parties, to confirm information set forth in the application.

The charter school must also be prequalified in the NYS Grants Gateway in order to apply.

Prequalification Requirement

The State of New York has implemented a new statewide prequalification process (described in
http://www.grantsreform.ny.gov/Grantees) designed to facilitate prompt contracting for not-for-profit
grant recipients. All not-for-profit organizations (including charter schools) are required to prequalify by
the grant application deadline in order to receive an award under this RFP. This includes all not-for-
profit organizations that have already received a grant award and are in the middle of the grant program
cycle. Please review the additional information regarding this requirement in the Prequalification for
Individual Applications section below.

Application Deadline and Submission Requirements

Complete applications must be submitted electronically through the Fluid Review portal at
https://nysed-cspdissem.fluidreview.com/. Technical questions regarding electronic submission through
the Fluid Review portal should be directed to support@fluidreview.com. Electronic copies must be
submitted through the portal no later than 3:00 p.m. on March 18, 2016. In addition, one (1) copy of all
application documents must be postmarked by March 18, 2016, and mailed to the New York State
Education Department. See Application Submission Instructions in this RFP for further instructions.

Project Period and Funding

Programmatic activities will occur from September 1, 2016 - July 31, 2019.

Awards of up to $500,000 will be made, subject to availability of funds from the United States
Department of Education.

Additional Information and Program Specifics

e Charter schools may choose to partner with any district school(s).

o Competitive priority will be granted to applicants that choose to partner with a district
school in priority status under the ESEA accountability designations for 2015-16. Charter
schools that previously received CSP grants are not prevented from applying for the
2016-2019 New York Charter School Dissemination grant program.

e Questions about this RFP must be submitted to charterschools@nysed.gov no later than
February 12, 2016 and should not include technical questions related to submission of the
application through the Fluid Review portal. Those questions should be directed to
support@fluidreview.com.
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e Questions and answers, not including technical questions related to submission through
the electronic portal, will be posted February 24, 2016 to
http://www.p12.nysed.gov/funding/currentapps.html.

A non-mandatory Notice of Intent to apply for this grant should be submitted to
charterschools@nysed.gov by February 26, 2016.

Overview of Project Activities: Developing Partnerships

Dissemination funds are made available to assist charter schools in disseminating effective innovations
and practices to district schools. Shared charter school practices must have documented results and
represent a service or product that can be shared with partner school(s). The partnership is designed to
improve academic achievement in the partnering district school(s). Dissemination activities must be
aligned with the Common Core standards, supported by research, and show documented results.

Activities and Expenditures

Dissemination funds are made available to assist charter schools in disseminating their effective
innovations to other district schools. Grant funds may not supplant the regular operating budget of the
charter school. All spending must be consistent with applicable state and federal regulations and
guidelines.

Allowable expenditures must be directly related to project activities and may include, but are not
limited to:

a. Salary costs, stipends, or contractual services for direct project work.

a. Salary/contractual services for a project coordinator devoted directly to conducting the
dissemination project. This may include “embedding” key charter school staff members at
the designated partner school(s).

b. Stipends for work beyond regular duties for teachers at the charter school or the partner
school(s) to participate in dissemination activities.

c. Stipends for business office staff for specific additional administrative work related to the
grant.

d. Salary/contractual services for designing and conducting training and technical assistance
activities for teachers in the partner schools.

e. Rates and number of hours must be provided for consultants and employee stipends and
must be reasonable, justifiable, and accompanied by a clear scope of services and/or
description of specific duties/activities.

b. Travel costs to conduct dissemination activities.
c. Consumable office supplies, printing and postage related directly to the dissemination project.

a. Planning, developing and distributing activity, awareness and/or recruitment materials.

d. Other allowed expenditures:

a. Peer review process.

b. Website development (for dissemination grant-related activities only).

c. Conference attendance with the primary purpose of disseminating technical information.

e. Indirect costs, not to exceed the state formulated rate.

Examples of non-allowable expenditures include, but are not limited to:
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a. Employee salaries that would otherwise be paid out of another fund source (e.g., 5% of the
Executive Director's salary).

b. Out-of-state travel expenses, unless compelling justification is provided that such travel is
essential to achieve project goals.

c. Purchase of technology, computer software or hardware if the item is not directly tied to a
particular project that is proven to increase student achievement. For example, if a certain
curriculum is only able to be implemented on a Smart Board, this is allowable, but purchasing a
computer with no pertinence to the dissemination project would not be allowable.

d. Marketing or recruitment activities to promote a contractor or programs offered by a
contractor.

e. Facility costs (renovations, utilities, installation of equipment not directly tied to project goals).

Mandatory Use of Grant Funds for Evaluation

An independent evaluation is required throughout the three-year grant period to assess the grantee’s
progress toward achieving the project’s objectives. Each awardee must allocate a minimum of $25,000
of grant funds for the purpose of contracting with an external evaluator to allow for evaluation of the
project. The contracted independent evaluator may not be an employee of the charter school or the
charter school’s education corporation and may not be the primary grant writer of this proposal. NYSED
will provide further guidance on conducting a high-quality evaluation.

Reporting Requirements

Grant recipients will be required to submit progress reports throughout the duration of the project
period. These progress reports will report on implementation benchmarks and performance measures
covering the previous year, an updated description of the upcoming year’s activities, and an updated
budget with narrative for the upcoming year. Further guidelines will be provided regarding the specifics
of the progress reports.

Application Submission Instructions

Grant applications are due by electronic submission no later than 3:00 p.m. on March 18, 2016.

1. Applicants must submit all application materials via the NYSED Fluid Review portal at
https://nysed-cspdissem.fluidreview.com/.

2. Go to https://nysed-cspdissem.fluidreview.com/ and create an account by clicking “Sign Up” on
the right hand side of the page. Once you have created an account, a confirmation e-mail will be
sent. Go back to the portal using the URL included in the confirmation e-mail.

3. When asked to enter a name for the submission, please use the name of the applicant charter
school. Click on “Get Started”.

4. The tasks associated with submission of the application include:

e Upload and submit the completed, signed application cover page

e Upload and submit the completed application checklist

e Upload and submit proof of workers’ compensation coverage (optional)
e Upload and submit proof of disability insurance coverage (optional)
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8.

e Upload and submit the proposal narrative

Upload and submit a completed year one FS-10 budget form

Upload and submit a completed three-year budget summary chart

Upload and submit the budget narrative

Upload and submit the priority school partnership agreement (if applicable)
e Upload and submit M/WBE participation documentation

Click on a task to open, upload the required document, then submit it. Submissions may be
previewed and downloaded.

The Fluid Review portal will be available for logon and to view, edit, and delete application
materials until 3:00 p.m. on March 18, 2016.

Applicants must complete all of the required tasks and click on “Submit” to have the entire
application move forward for review.

Applicant(s) will receive an e-mail from the portal to acknowledge receipt of their submission.

Other things for applicants to know:

Upon sign-in, the lead applicant may edit basic school information by clicking on “Edit
Information” to the right of the screen just under the blue banner.

On the applicant task page, the lead applicant may grant access to other members of the
applicant group. The lead applicant (known as the owner within the portal) may grant other
members “read only” or “full access” by clicking on the “Add Members” to the right of the
applicant task page. After the lead applicant has added other members by inputting member
email addresses directly into the system, other members of the group may sign in at
https://nysed-cspdissem.fluidreview.com/.

Should you require technical support, please email support@fluidreview.com.

In addition to the electronic application submission, one (1) copy of all application documents must be
postmarked by March 18, 2016, and mailed to:

New York State Education Department
Charter School Office

Room 5N EB Mezzanine

89 Washington Avenue

Albany, NY 12234

Attn: Dissemination Grant

Standards and Page Limits

A page is 8.5” x 11” (on one side only) with one-inch margins (top, bottom, and sides).
Charts/tables are not required to adhere to this standard.

Single space all text in the application narrative; double space between titles, headings,
footnotes, quotations, references, and captions, as well as all text in charts, figures, and graphs.
Use a Times Roman or Arial font in a 12-point size.
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e Information must be organized by the specific application narrative sections. The applicant
should ensure that all pertinent information that should be considered by the reviewer in
evaluating that area is included in the text that follows the specific heading.

e See page limits on the Application Checklist.

Review and Rating of Applications

Applications received after the due date will not be reviewed. Each accepted application will be
reviewed and rated by two reviewers according to the points indicated in the Scoring Evaluation Rubric
(Attachment 5). Scores from each reviewer will be averaged to compute the final score. If there is a
difference of more than 10 points between the two reviewer’s scores, a third reviewer will review the
application and the two closest scores will be averaged to compute the final score. In those instances
where the third review falls equally between the initial two scores, the score of the third review will be
used as the final score.

Budgets will be reviewed using the Scoring Evaluation Rubric. Only proposed expenditures that are
consistent with the purposes and goals in the grant application will be funded. If any inappropriate
and/or unallowable items are included in the budget, they will be deleted and the budget will be
reduced accordingly.

An application must receive a final score of 60 or higher (including priority bonus points) to be
considered for funding. After any adjustments to the budget for non-allowable or inappropriate
expenditures, awards will be made in rank order until funding is exhausted. If funds remain after full
funding of applications, the next ranked applicant will be given the opportunity to operate a smaller
project using the remaining funds. In the event of a tie score, funds will be awarded to the applicant
with the higher score in the Sections 1-7 of the Proposal Narrative.

Debriefing Procedures

All unsuccessful applicants may request a debriefing within five (5) business days of receiving notice
from NYSED. Applicants may request a debriefing letter on the selection process regarding this RFP by
submitting a written request to csdissem@nysed.gov.

NYSED will make arrangements with program staff to provide a written debriefing of the proposal’s
strengths and weaknesses, as well as recommendations for improvement. Within ten (10) business days
of receipt of request, the program staff will issue a written debriefing letter to the applicant.

Contract Award Protest Procedures

Applicants who receive a notice of non-award may protest the NYSED award decision
subject to the following:

1. The protest must be in writing and must contain specific factual and/or legal
allegations setting forth the basis on which the protesting party challenges the contract award by
NYSED.

2. The protest must be filed within ten (10) business days of receipt of a debriefing
letter. The protest letter must be filed with:
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NYS Education Department
Attention: Nell Brady, GC#GC16-008
Contract Administration Unit

89 Washington Avenue

Room 501W EB

Albany, NY 12234

3. The NYSED Contract Administration Unit (CAU) will convene a review team that will
include at least one staff member from each of NYSED’s Office of Counsel, CAU, and the Program Office.
The review team will review and consider the merits of the protest and will decide whether the protest
is approved or denied. Counsel’s Office will provide the applicant with written notification of the review
team’s decision within seven (7) business days of the receipt of the protest. The original protest and
decision will be filed with OSC when the contract procurement record is submitted for approval and CAU
will advise OSC that a protest was filed.

4. The NYSED Contract Administration Unit (CAU) may summarily deny a protest that fails to
contain specific factual or legal allegations, or where the protest only raises issues of law that have

already been decided by the courts.

Registration in Federal System for Award Management (SAM)

In order to be awarded federal funds, an agency be registered (and then maintain a current registration)
in the federal System for Award Management known as SAM (http://www.sam.gov). SAM is a
government-wide, web-enabled database that collects, validates, stores and disseminates business
information about organizations receiving federal funds. If not currently registered in SAM, the agency
must register and provide information on a Payee Information Form
(http://www.oms.nysed.gov/cafe/forms/) that must be submitted with the application.

Prequalification for Individual Applications

Pursuant to the New York State Division of Budget Bulletin H-1032, dated June 7, 2013, New York State
has instituted key reform initiatives to the grant contract process which require not-for-profits to
register in the Grants Gateway and complete the Vendor Prequalification process in order for proposals
to be evaluated. Information on these initiatives can be found on the Grants Reform Website
(http://www.grantsreform.ny.gov/).

Proposals received from not-for-profit applicants that have not Registered and are not Prequalified in
the Grants Gateway by 5:00 PM on the proposal due date of 03/11/16 cannot be evaluated. Such
proposals will be disqualified from further consideration

Below is a summary of the steps that must be completed to meet registration and prequalification
requirements. The Vendor Prequalification Manual
(http://www.grantsreform.ny.gov/sites/default/files/docs/VENDOR POLICY MANUAL V.2 10.10.13.pd
f) on the Grants Reform Website details the requirements and an online tutorial
(http://grantsreform.ny.gov/youtube) are available to walk users through the process.

1) Register for the Grants Gateway.
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e Onthe Grants Reform Website, download a copy of the Registration Form for Administrator
(http://grantsreform.ny.gov/sites/default/files/RegistrationFormforAdministratorfillable.pdf
) . Asigned, notarized original form must be sent to the Division of Budget at the address
provided in the instructions. You will be provided with a Username and Password allowing
you to access the Grants Gateway.

e If you have previously registered and do not know your Username please email
grantsreform@budget.ny.gov . If you do not know your Password please click the Forgot

Password
(https://grantsgateway.ny.gov/IntelliGrants NYSGG/PersonPassword2.aspx?Mode=Forgot)

link from the main log in page and follow the prompts.

2) Complete your Prequalification Application.

e lLoginto the Grants Gateway(
https://grantsgateway.ny.gov/IntelliGrants_NYSGG/login2.aspx) If this is your first time
logging in, you will be prompted to change your password at the bottom of your Profile
page. Enter a new password and click SAVE.

e C(Click the Organization(s) link at the top of the page and complete the required fields
including selecting the State agency you have the most grants with. This page should be
completed in its entirety before you SAVE. A Document Vault link will become available
near the top of the page. Click this link to access the main Document Vault page.

e Answer the questions in the Required Forms and upload Required Documents. This
constitutes your Prequalification Application. Optional Documents are not required unless
specified in this Request for Proposal.

e Specific questions about the prequalification process should be referred to your agency
representative at prequal@nysed.gov or to the Grants Reform Team at
grantsreform@budget.ny.gov.

3) Submit Your Prequalification Application

o After completing your Prequalification Application, click the Submit Document Vault Link
located below the Required Documents section to submit your Prequalification Application
for State agency review. Once submitted the status of the Document Vault will change to In
Review.

e If your Prequalification reviewer has questions or requests changes you will receive email
notification from the Gateway system.

e Once your Prequalification Application has been approved, you will receive a Gateway
notification that you are now prequalified to do business with New York State.

Vendors are strongly encouraged to begin the process as soon as possible in order to participate in
this opportunity.

Minority and Women-Owned Business Enterprise (M/WBE)
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The following M/WBE requirements apply when an applicant submits an application for grant funding
that exceeds 525,000 for the full grant period.

All forms referenced here can be found in the M/WBE Documents section at the end of this RFP.

All applicants are required to comply with NYSED’s Minority and Women-Owned Business Enterprises
(M/WBE) policy. Compliance can be achieved by one of the three methods described below. Full
participation by meeting or exceeding the M/WBE participation goal for this grant is the preferred
method.

M/WBE participation includes services, materials, or supplies purchased from minority and women-
owned firms certified with the NYS Division of Minority and Women Business Development. Not-for-
profit agencies are not eligible for this certification. For additional information and a listing of currently
certified M/WBEs, see

https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp? TN=ny&XID=4687

The M/WBE participation goal for this grant is 30% of each applicant’s total discretionary non-personal
service budget over the entire term of the grant. Discretionary non-personal service budget is defined
as total budget, excluding the sum of funds budgeted for:

1. Direct personal services (i.e., professional and support staff salaries) and fringe benefits; and
2. Rent, lease, utilities and indirect costs, if these items are allowable expenditures.

For multi-year grants, applicants should use the total budget for the full multi-year term of the grants in
the above calculation. The M/WBE Goal Calculation Worksheet is provided for use in calculating the
dollar amount of the M/WBE goal for this grant application.

M/WBE participation does not need to be the same for each year of a multi-year grant.

All requested information and documentation should be provided at the time of submission. If this
cannot be done, the applicant will have thirty days from the date of notice of award to submit the
necessary documents and respond satisfactorily to any follow-up questions from the Department.
Failure to do so may result in loss of funding.

METHODS TO COMPLY

An applicant can comply with NYSED’s M/WBE policy by one of three methods:

1. Full Participation - This is the preferred method of compliance. Full participation is achieved
when an applicant meets or exceeds the participation goals for this grant.
COMPLETE FORMS:
M/WBE Goal Calculation Worksheet
M/WBE Cover Letter
M/WBE 100 Utilization Plan
M/WBE 102 Notice of Intent to Participate

2. Partial Participation, Partial Request for Waiver - This is acceptable only if good faith efforts
to achieve full participation are made and documented, but full participation is not possible.
COMPLETE FORMS:
M/WBE Goal Calculation Worksheet
10
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M/WBE Cover Letter

M/WBE 100 Utilization Plan

M/WBE 101 Request for Waiver

M/WBE 102 Notice of Intent to Participate
M/WBE 105 Contractor’s Good Faith Efforts

3. No Participation, Request for Complete Waiver - This is acceptable only if good faith efforts
to achieve full or partial participation are made and documented, but do not result in any
participation by M/WBE firm(s).
COMPLETE FORMS:

M/WBE Goal Calculation Worksheet

M/WBE Cover Letter

M/WBE 101 Request for Waiver

M/WBE 105 Contractor’s Good Faith Efforts

GOOD FAITH EFFORTS

Applicants must make a good faith effort to solicit NYS certified M/WBE firms as subcontractors
and/or suppliers to achieve the goals for this grant. Solicitations may include, but are not
limited to: advertisements in minority and women-centered publications; solicitation of
vendors found in the NYS Directory of Certified Minority and Women-Owned Business
Enterprises (see
https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp? TN=ny&XID=4687); and the
solicitation of minority and women-oriented trade and labor organizations.

Good faith efforts include actions such as setting up meetings or announcements to make
M/WBEs aware of supplier and subcontracting opportunities, identifying logical areas of the
grant project that could be subcontracted to M/WBE firms, and utilizing all current lists of
M/WBEs who are available for and may be interested in subcontracting or supplying goods for
the project.

Applicants should document their efforts to comply with the stated M/WBE goals and submit
this with their applications as evidence. Examples of acceptable documentation can be found in
form M/WBE 105, Contractor’s Good Faith Efforts. NYSED reserves the right to reject any
application for failure to document “good faith efforts.”

REQUEST FOR WAIVER

When full participation cannot be achieved, applicants must submit a Request for Waiver
(M/WBE 101). Requests for Waivers must be accompanied by documentation explaining the
good faith efforts made and reasons they were unsuccessful in obtaining M/WBE participation.

NYSED reserves the right to approve the addition or deletion of subcontractors or suppliers to enable
applicants to comply with the M/WBE goals, provided such addition or deletion does not impact the
technical proposal and/or increase the total budget.

All payments to Minority and Women-Owned Business Enterprise subcontractor(s) should be reported

to the NYSED M/WBE Program Unit using the M/WBE 103 Quarterly M/WBE Compliance Report. This
report should be submitted on a quarterly basis and can be found at
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NYSED’s M/WBE Coordinator is available to assist applicants in meeting the M/WBE goals. The
Coordinator can be reached at

Equal Employment Opportunity Reporting (EEQ) Pursuant to Article 15-A of the New York State
Executive Law

Applicants must complete and submit form EEO 100: Staffing Plan.

Vendor Responsibility

State law requires that the award of state contracts be made to responsible vendors. Before an award is
made to a not-for-profit entity, a for-profit entity, a private college or university or a public entity not
exempted by the Office of the State Comptroller, NYSED must make an affirmative responsibility
determination. The factors to be considered include: legal authority to do business in New York State;
integrity; capacity - both organizational and financial; and previous performance. Before an award of
$100,000 or greater can be made to a covered entity, the entity will be required to complete and submit
a Vendor Responsibility Questionnaire. School districts, charter schools, BOCES, public colleges and
universities, public libraries, and the Research Foundation for SUNY and CUNY are some of the exempt
entities. For a complete list, see http://www.osc.state.ny.us/vendrep/resources docreq agency.htm.

NYSED recommends that vendors file the required Vendor Responsibility Questionnaire online via the
New York State VendRep System. To enroll in and use the New York State VendRep System, see the
VendRep System Instructions available at http://www.osc.state.ny.us/vendrep/vendor index.htm or go
directly to the VendRep System online at https://portal.osc.state.ny.us.

Vendors must provide their New York State Vendor Identification Number when enrolling. To request
assighnment of a Vendor ID or for VendRep System assistance, contact the Office of the State
Comptroller’'s Help Desk at 866-370-4672 or 518-408-4672 or by email at
ITServiceDesk@osc.state.ny.us.

Vendors opting to complete and submit a paper questionnaire can obtain the appropriate questionnaire
from the VendRep website www.osc.state.ny.us/vendrep or may contact NYSED or the Office of the
State Comptroller’s Help Desk for a copy of the paper form.

Subcontractors

For applicants using subcontractors, a Vendor Responsibility Questionnaire and a NYSED vendor
responsibility review are required for a subcontractor where:

e the subcontractor is known at the time of the contract award;
e the subcontractor is not an entity that is exempt from reporting by OSC; and

e the subcontract will equal or exceed $100,000 over the life of the contract.

State Contracts for Charter School Program Awards

Dissemination grant awards to charter schools will be made through a grant contract process. Once the
contract has been finalized, payments will be made using NYSED’s FS-10 budget process. Payments will
be based on budgets submitted by successful applicants.
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The FS-10 budget submitted with this application is for only the funds requested for the first year of this
project. The proposed budget will be reviewed for appropriate expenditures and will be adjusted for
any items deemed to be non-allowable or inappropriate. Another FS-10 will be required for each
subsequent year. Each FS-10 will cover a maximum period of up to 12 months. The FS-10 budget forms,
descriptions of budget categories, related forms and guidelines are available

at http://www.oms.nysed.gov/cafe.

The FS-10 budget form must be signed by the chief administrative officer of the charter school (e.g.,
principal, director). Applications signed by any other person will be automatically disqualified.

State law requires that the award of state contracts be made to responsible vendors. NYSED must make
an affirmative responsibility determination before an award is made. The factors to be considered
include: legal authority to do business in New York State; integrity; organizational and financial capacity;
and previous performance. Before an award exceeding $100,000 can be made, the potential grantee
must complete a Vendor Responsibility Questionnaire. Applicants selected for an award who must
complete the questionnaire will receive it with the State contract or grant contract.

Award Recipient’s Fiscal Responsibilities

Projects must operate under the jurisdiction of the school’s charter and the board of trustees, and are
subject to at least the same degree of accountability as all other expenditures of the charter school. The
board of trustees is responsible for the proper disbursement of and accounting for project funds.
Written agency policy concerning wages, mileage and travel allowances, overtime compensation, or
fringe benefits, as well as State rules pertaining to competitive bidding, safety regulations, and inventory
control must be followed. Supporting or source documents must be on file for all project related
transactions entered into the charter school’s recordkeeping system. Source documents that authorize
the disbursement of grant funds consist of purchase orders, contracts, time & effort records, delivery
receipts, vendor invoices, travel documentation and payment documents, including check stubs.

Supporting documentation for contracts and grant contracts must be kept on file by the charter school
for at least six years after the last payment is made unless otherwise specified by program
requirements. Additionally, audit or litigation will "freeze the clock" for records retention purposes until
the issue is resolved. All records and documentation must be available for inspection by State Education
Department officials or its representatives.

Project Monitoring

The State Education Department is responsible for monitoring the activities of the award recipients to
ensure that federal funds are used for authorized purposes in compliance with the federal program
laws, regulations and grant agreements, and that performance goals are achieved. Monitoring can
include document reviews, onsite visits, telephone calls and other activities. Award recipients
expending $750,000 or more in federal funds during their fiscal year must have an audit performed in
accordance with the U.S. Office of Management and Budget Circular A-133, Audits of States, Local
Governments, and Non-Profit Organizations. All award recipients are required to provide State
Education Department staff and state auditors with access to records and financial statements as
necessary to perform their monitoring responsibilities.
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Workers’ Compensation Coverage and Debarment

New York State Workers’ Compensation Law (WCL) has specific coverage requirements for businesses
contracting with New York State and additional requirements which provide for the debarment of
vendors that violate certain sections of WCL. The WCL requires, and has required since introduction of
the law in 1922, the heads of all municipal and State entities to ensure that businesses have appropriate
workers’ compensation and disability benefits insurance coverage prior to issuing any permits or
licenses, or prior to entering into contracts.

Workers’ compensation requirements are covered by WCL Section 57, while disability benefits are
covered by WCL Section 220(8). The Workers’” Compensation Benefits clause in Appendix A — STANDARD
CLAUSES FOR NEW YORK STATE CONTRACTS states that in accordance with Section 142 of the State
Finance Law, a contract shall be void and of no force and effect unless the contractor provides and
maintains coverage during the life of the contract for the benefit of such employees as are required to
be covered by the provisions of the WCL.

Under provisions of the 2007 Workers’ Compensation Reform Legislation (WCL Section 141-b), any
person, or entity substantially owned by that person: subject to a final assessment of civil fines or
penalties, subject to a stop-work order, or convicted of a misdemeanor for violation of Workers’
Compensation laws Section 52 or 131, is barred from bidding on, or being awarded, any public work
contract or subcontract with the State, any municipal corporation or public body for one year for each
violation. The ban is five years for each felony conviction.

PROOF OF COVERAGE REQUIREMENTS

The Workers’ Compensation Board has developed several forms to assist State contracting entities in
ensuring that businesses have the appropriate workers’ compensation and disability insurance coverage
as required by Sections 57 and 220(8) of the WCL.

Please note — an ACORD form is not acceptable proof of New York State workers’ compensation or
disability benefits insurance coverage.

Proof of Workers’ Compensation Coverage

To comply with coverage provisions of the WCL, the Workers’ Compensation Board requires that a
business seeking to enter into a State contract submit appropriate proof of coverage to the State
contracting entity issuing the contract. For each new contract or contract renewal, the contracting entity
must obtain ONE of the following forms from the contractor and submit to OSC to prove the contractor
has appropriate workers’ compensation insurance coverage:

e Form C-105.2 — Certificate of Workers’ Compensation Insurance issued by private insurance
carriers, or Form U-26.3 issued by the State Insurance Fund; or

e Form SI-12— Certificate of Workers’ Compensation Self-Insurance; or Form GSI-105.2 Certificate
of Participation in Workers’ Compensation Group Self-Insurance; or

e CE-200- Certificate of Attestation of Exemption from NYS Workers’ Compensation and/or
Disability Benefits Coverage.

Proof of Disability Benefits Coverage To comply with coverage provisions of the WCL regarding
disability benefits, the Workers’ Compensation Board requires that a business seeking to enter into a

14



State contract must submit appropriate proof of coverage to the State contracting entity issuing the
contract. For each new contract or contract renewal, the contracting entity must obtain ONE of the
following forms from the contractor and submit to OSC to prove the contractor has appropriate
disability benefits insurance coverage:

e Form DB-120.1 - Certificate of Disability Benefits Insurance; or

e Form DB-155- Certificate of Disability Benefits Self-Insurance; or

e CE-200- Certificate of Attestation of Exemption from New York State Workers’ Compensation
and/or Disability Benefits Coverage.

For additional information regarding workers’ compensation and disability benefits requirements,
please refer to the New York State Workers’ Compensation Board website at:
http://www.wcb.ny.gov/content/main/Employers/Employers.jsp

Contract Terms and Conditions

Individual awards issued under this grant RFP will require that the awardee enter into a grant contract,
the form of which is contained in an attachment to this RFP. In addition to being signed by 