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Project SAVE, Safe Schools Against Violence in Education Act:
Instruction in Civility, Citizenship and Character Education
Application Checklist
 
Listed below are the required documents for a complete application package, in the order that they should appear.  Use this checklist to ensure that your application submission is complete and in compliance with the Application Instructions.
	Required Documents
	Checked – Applicant
	Checked – SED 

	Application Cover Pages with original signatures in blue ink
List of partners/collaborators, if applicable
	_________
_________
	________
________

	Application Checklist
	_________
	_________

	Proposal Narrative                                                                               
	_________
	_________

	Budget Category and Narrative Forms                               
	_________
	_________

	Budget Summary Form (FS-20)
	_________
	_________


SED Comments:
       Has the applicant complied with the application instructions?          Yes            No

 
  
Reviewer: _________________________________________ Date: ______________________
Proposal Narrative
Abstract [no points]
 

Provide a concise, one-page summary that describes the entire proposal, including the goals and evaluation criteria for instruction.  
Need for Instruction [15 points] 
1. State the overall need for this instruction, along with an approach to assess this need. 

2. Provide qualitative and quantitative data that supports this need. 
3. State the grade levels to be served by this grant including the number of students in each such grade level.
4. Describe how instruction will successfully address the needs of the students to be served. 

5. Explain the extent to which the instruction can be disseminated and replicated in ways that will benefit others.
Needs Statement:  All applicants must indicate how their proposed instruction will address the statewide focus of this grant program within their district(s) and/or charter school(s).  Partnerships should be noted as they relate to this focus.

Strategy:  Describe the strategy for meeting the needs, and the rationale for the strategy.  Describe any partnerships between collaborating districts, charter schools, nonpublic schools, colleges or universities, and other educational or cultural organizations, and how they will be established to identify these needs, to design and implement instruction, and evaluate instructional outcomes.   
Sustainability:  Describe how the instruction will work to institutionalize civility, citizenship, and character education within the district(s) and/ or charter school(s) and how it will be integrated into the curricula.  Describe how the instruction can be replicated by others in settings beyond the scope of the initial grant.  Describe your role in helping with this dissemination and replication.
Instructional Design [20 points]
1. Provide a comprehensive, detailed description of each instructional goal. 

2. Link the instructional goals to the needs of the targeted student population. 

3. Explain the expected results and benefits of each instructional goal for the students being served. 

4. Identify how the instructional goals will build upon existing federal, state, or local priorities, programs, and activities. 
Define specific goals as they relate to the New York State Learning Standards and the Project SAVE Act, to be accomplished within the 12-month funding cycle for the program year and the three-year funding cycle of the overall grant.  You must contain goals that analyze existing efforts to provide such instruction, and, through this process, build upon established practices to strengthen curriculum and staff development in these areas. 
Participant outcomes should include measurable improvements in the types of knowledge and skills that students should know and be able to do in relation to their development of civility, citizenship, and character.  All applicants must propose to evaluate the civic engagement impact on student participants as part of their program’s evaluation strategy.  
Instructional goals should focus on the following priorities:
· Infusing the teaching of civic values, citizenship responsibilities, positive character traits, and cross-cultural understandings to students in the classroom, as well as in their everyday interactions with one another and through service to others;
· Helping students to clarify their values, build personal social bonds and responsibilities and strengthen their connectedness and contributions to one another, their schools, and their communities, both locally, nationally and internationally;
· Documenting the use of both traditional and service-oriented (“values-in-action” and “service learning”) curricula at different levels (e.g., local, state, national, and/or international) to teach citizenship, values, and the examination of ethical questions, and to help students gain an understanding of diverse perspectives and global challenges;
· Encouraging reflection on questions of respect, personal responsibility, honesty, tolerance, integrity, courage, caring, courtesy, dignity and justice through such means as the arts, debates, journals, discussions, and technology; 
· Implementing “best practice” character education models (e.g., professional development, lead teachers, and/or district-wide plans to implement instruction in character education program in conjunction with a college or university).
Instructional Activities [20 points]
Identify specific instructional activities, and how they will accomplish the instructional goals. 

1. Describe how the instructional activities will improve civility, citizenship, and character education of the targeted students. 
2. Explains how the instructional activities will be coordinated with other relevant federal, state, or local priorities, programs, and activities. 
Instructional activities should correspond directly to the Statewide focus and other locally identified needs, build upon identified partnerships, and reflect traditional and service-oriented (“values-in-action” and “service learning”) character education curriculum components.  Include a detailed description of those activities that will provide a productive and meaningful educational experience for students, and will strengthen curriculum and staff development as a whole in standards-based civility, citizenship, and character education.  Describe the activities that are ongoing, regularly scheduled, creatively structured opportunities for students to think, talk, write, and reflect on their knowledge and skills that result from participation in such instruction and are related to: the importance of character values; service to others; civic engagement and citizenship; the examination of ethical questions; their understanding of diverse perspectives, global awareness, and international challenges and issues; and the impact of instruction on themselves, others, and the community.
All applicants that have received previous funding for the design, development, and/or implementation of standards-based instruction on civility, citizenship, and character education should include a brief summary of any evaluation results that demonstrate the effectiveness and impact of their instructional activities at local and/or regional levels, or the establishment of a process for analyzing their existing efforts in providing such instruction.  Through this process, the district(s) and/or charter school(s) can build upon established practices to strengthen curriculum and staff development in these areas within their district(s) and/or charter school(s), disseminate these best practices, and help others to replicate such instruction.
Evaluation Plan [15 points] 
1. Describe your methods of data collection and analysis.

2. Explain your specific, rigorous, quantifiable measurements to be used in assessing the effectiveness of the instructional activities. 

3. Apply realistic benchmarks to the measurable goals. 

4. Explain how evaluation results will be used to refine, improve, and strengthen instruction. 

5. List individuals responsible for the evaluation component, and whether subcontracting for evaluation assistance will be necessary.  If so, provide information on the subcontractor’s evaluation expertise. 

 
The evaluation plan should contain the strategies that grantees will use to track progress toward reaching specific instructional goals and objectives.  Applicants are strongly encouraged to allocate ample resources for evaluation.  Applicants may consider working with colleges and universities or private consulting firms to help design data collection and evaluation systems. 

Describe the evaluation plan that will be implemented to assess effectiveness in achieving the described goals, objectives, and local/regional performance measures.  The plan should indicate how data and feedback would be obtained from participants and partners regarding their perceptions of effectiveness and impact of the instruction.  Sources of data might include student report cards and portfolios, attendance records for specific activities, student records of service or participation in activities and projects at various levels (e.g., local, state, national, and/or international), research-based surveys/questionnaires, standardized test scores, interviews, etc.
Project Personnel [5 points] 
      1.     List the key instructional staff and their qualifications (education, training, and 

            experience.  
2. Describe the qualifications (education, training, and experience) of consultants or 

      subcontractors, if applicable.  
Organizational Capacity [5 points] 
Describe the district(s) and /or charter school(s) past experience and/or current capacity to operate or coordinate the proposed instruction, including the administration of other state or federal grants.  
General guiding questions include: Who will provide the instruction?  What is their role in the district(s)?  Will instruction be provided in conjunction with other proposed or existing instructional programs?
Budget Category and Narrative Forms,
And Budget Summary Form (FS-20) (separate form)
[20 Points]
 

On the following Budget Category and Narrative Forms, provide an itemized budget along with a brief narrative of how the requested funds will be used.  Describe how the proposed expenditures are appropriate, reasonable, and necessary to support the instructional activities and goals.  Describe how the expenditures and activities are supplemental to and do not supplant or duplicate services currently provided. 

Provide a description of all intended expenditures by budget category.  Be specific regarding position titles, equipment, professional development, and materials and supplies.  

Do not assume that reviewers will automatically understand what may seem obvious to you.
Enter the totals on each Budget Category and Narrative Form on the Budget Summary Form (FS-20).  The FS-20 must bear the original signature of the Chief School Officer.
BUDGET CATEGORY AND NARRATIVE FORM

SALARIES FOR PROFESSIONAL STAFF: Code 15

Include only staff that are employees of the agency.  Do not include consultants or per diem staff.  Do not include central administrative staff that are considered to be indirect costs, e.g., business office staff. One full-time equivalent (FTE) equals one person working an entire week for each week of the project.  Express partial FTE's in decimals, e.g., a teacher working one day per week equal .2 FTE.

	Specific Position Titles
	Full-time Equivalents
	Proposed Expenditure

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	TOTAL, transfer to FS-20, Budget Summary Form
	 


In the space below, please describe how the positions identified above will support the project activities and contribute to program goals.

BUDGET CATEGORY AND NARRATIVE FORM

SALARIES FOR SUPPORT STAFF: Code 16

Include salaries for teacher aides, secretarial and clerical assistance, and for personnel in pupil transportation and building operation and maintenance.  Do not include administrative staff that are considered to be indirect costs, e.g., account clerks.

	Specific Position Titles
	Full-time Equivalents
	Proposed Expenditure

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	TOTAL, transfer to FS-20, Budget Summary Form
	 


In the space below, please describe how the positions identified above will support the project activities and contribute to program goals.

BUDGET CATEGORY AND NARRATIVE FORM
PURCHASED SERVICES: Code 40
Identify the type of expenditure by general category (i.e., consultants, rentals, tuition, printing, communications, and other contractual services).  

Purchased Services from a BOCES, if other than the applicant agency, should not be budgeted under this expenditure category.  Use Purchased Services with BOCES, Code 49.

An agency cannot purchase services from themselves.

Copies of contracts may be requested by the State Education Department.
	Description of Item
	Proposed Expenditure

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	TOTAL (transfer to FS-20, Budget Summary Form)


In the space below, describe how the purchased services itemized above will support the project activities and contribute to the program goals.

 

BUDGET CATEGORY AND NARRATIVE FORM
SUPPLIES AND MATERIALS: Code 45
AND EQUIPMENT LESS THAN $5,000
Identify the type of supplies or materials by general category (i.e., instructional, office, books, computer software, and items of equipment with a unit cost less than $5,000).
	Description of Category
	Proposed Expenditure

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 

	 TOTAL (transfer to FS-20, Budget Summary Form)


In the space below, please describe how the supplies and materials and equipment less than $5,000 itemized above will support the project activities and contribute to the program goals.

BUDGET CATEGORY AND NARRATIVE FORM 
TRAVEL EXPENSES: Code 46
Identify purpose of travel (i.e., student transportation, staff travel between instructional sites, student field trips – if specifically allowed by the grant, etc.) and the proposed expenditure.

Include travel expenses for conference costs, out-of-state travel and costs for staff development programs, if allowable expenditures. 

	Purpose
	Proposed Expenditure

	 


	 

	 


	 

	 


	 

	 


	 

	 


	 

	 


	 

	 


	 

	 


	 

	 TOTAL (transfer to FS-20, Budget Summary Form)


In the space below, please describe how the travel expenses itemized above will support the project activities and contribute to the program goals.  Detail must be provided for student field trips, out-of-state travel and conferences.

 

BUDGET CATEGORY AND NARRATIVE FORM 
 
PURCHASED SERVICES WITH BOCES:  Code 49
Describe the services to be purchased, the name of the BOCES and the proposed amount.

 

	Description of Services
	Proposed Expenditure

	 


	 

	 
	 

	 
	 

	 
	 

	 
	 

	TOTAL  (transfer to FS-20, Budget Summary Form)


 

In the space below, please describe how the Purchased Services with BOCES itemized above will support the project activities and contribute to the program goals.

BUDGET CATEGORY AND NARRATIVE FORM
EQUIPMENT:  Code 20
All equipment to be purchased in support of this project with a unit cost of $5,000 or more should be itemized in this category.  Equipment items under $5,000 should be budgeted and justified under Supplies and Materials, Code 45.  Repairs of equipment should be budgeted under Purchased Services, Code 40. Prior approval is required for all equipment purchases; see Fiscal Guidelines for additional information.

 

	Description of Item
	Quantity
	Unit Cost
	Proposed Expenditure

	 


	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 TOTAL (transfer to FS-20, Budget Summary Form)


In the space below, please describe how the equipment itemized above will support the project activities and contribute to the program goals.

APPENDIX A
STANDARD CLAUSES FOR NYS CONTRACTS
 
           The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter, "the contract" or "this contract") agree to be bound by the following clauses which are hereby made a part of the contract (the word "Contractor" herein refers to any party other than the State, whether a contractor, licenser, licensee, lessor, lessee or any other party):
 
1.  EXECUTORY CLAUSE.  In accordance with Section 41 of the State Finance Law, the State shall have no liability under this contract to the Contractor or to anyone else beyond funds appro​priated and available for this contract.
 
2. NON-ASSIGNMENT CLAUSE.  In accordance with Section 138 of the State Finance Law, this contract may not be assigned by the Contractor or its right, title or interest therein assigned, transferred, conveyed, sublet or otherwise disposed of without the previous consent, in writing, of the State and any attempts to assign the contract without the State's written consent are null and void.  The Contractor may, however, assign its right to receive payment without the State's prior written consent unless this contract concerns Certificates of Participation pursuant to Article 5-A of the State Finance Law.
 
3. COMPTROLLER'S APPROVAL. Unless exempt by law or the Office of the State Comptroller’s policy,  in accordance with Section 112 of the State Finance Law (or, if this contract is with the State University or City University of New York, Section 355 or Section 6218 of the Education Law), if this contract exceeds $15,000 (or the minimum thresholds agreed to by the Office of the State Comptroller for certain S.U.N.Y. and C.U.N.Y. contracts), or if this is an amendment for any amount to a contract which, as so amended, exceeds said statutory amount, or if, by this contract, the State agrees to give something other than money when the value or reasonably estimated value of such consideration exceeds $10,000, it shall not be valid, effective or binding upon the State until it has been approved by the State Comptroller and filed in his office.  Comptroller's approval of contracts let by the Office of General Services is required when such contracts exceed $30,000 (State Finance Law Section 163.6.a).
 
4.  WORKERS' COMPENSATION BENEFITS. In accordance with Section 142 of the State Finance Law, this contract shall be void and of no force and effect unless the Contractor shall provide and maintain coverage during the life of this contract for the benefit of such employees as are required to be covered by the provisions of the Workers' Compensation Law.
 
5.  NON-DISCRIMINATION REQUIREMENTS.  To the extent required by Article 15 of the Executive Law (also known as the Human Rights Law) and all other State and Federal statutory and constitutional non-discrimination provisions, the Contractor will not discriminate against any employee or applicant for employment because of race, creed, color, sex, national origin, sexual orientation, age, disability, genetic predisposition or carrier status, or marital status.  Furthermore, in accordance with Section 220-e of the Labor Law, if this is a contract for the construction, alteration or repair of any public building or public work or for the manufacture, sale or distribution of materials, equipment or supplies, and to the extent that this contract shall be performed within the State of New York, Contractor agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex, or national origin:  (a) discriminate in hiring against any New York State citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any employee hired for the performance of work under this contract.  If this is a building service contract as defined in Section 230 of the Labor Law, then, in accordance with Section 239 thereof, Contractor agrees that neither it nor its subcontractors shall by reason of race, creed, color, national origin, age, sex or disability:  (a) discriminate in hiring against any New York State citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any employee hired for the performance of work under this contract.  Contractor is subject to fines of $50.00 per person per day for any violation of Section 220-e or Section 239 as well as possible termination of this contract and forfeiture of all moneys due hereunder for a second or subsequent violation.
 
6.  WAGE AND HOURS PROVISIONS.  If this is a public work contract covered by Article 8 of the Labor Law or a building service contract covered by Article 9 thereof, neither Contractor's employees nor the employees of its subcontractors may be required or permitted to work more than the number of hours or days stated in said statutes, except as otherwise provided in the Labor Law and as set forth in prevailing wage and supplement schedules issued by the State Labor Department.  Furthermore, Contractor and its subcontractors must pay at least the prevail​ing wage rate and pay or provide the prevailing supplements, including the premium rates for overtime pay, as determined by the State Labor Department in accordance with the Labor Law.
 
7. NON-COLLUSIVE BIDDING CERTIFICATION.  In accordance with Section 139-d of the State Finance Law, if this contract was awarded based upon the submission of bids, Contractor warrants, under penalty of perjury, that its bid was arrived at indepen​dently and without collusion aimed at restricting competition.  Contractor further warrants that, at the time Contractor submitted its bid, an authorized and responsible person executed and delivered to the State a non-collusive bidding certification on Contractor's behalf.
 
8. INTERNATIONAL BOYCOTT PROHIBITION.  In accordance with Section 220-f of the Labor Law and Section 139-h of the State Finance Law, if this contract exceeds $5,000, the Contractor agrees, as a material condition of the contract, that neither the Contractor nor any substantially owned or affiliated person, firm, partnership or corporation has participated, is participa​ting, or shall participate in an international boycott in viola​tion of the federal Export Administration Act of 1979 (50 USC App. Sections 2401 et seq.) or regulations thereunder.  If such Contractor, or any of the aforesaid affiliates of Contractor, is convicted or is otherwise found to have violated said laws or regulations upon the final determination of the United States Commerce Department or any other appropriate agency of the United States subsequent to the contract's execution, such contract, amendment or modification thereto shall be rendered forfeit and void.  The Contractor shall so notify the State Comptroller within five (5) business days of such conviction, determination or disposition of appeal (2NYCRR 105.4).
 
9. SET-OFF RIGHTS.  The State shall have all of its common law, equitable and statutory rights of set-off.  These rights shall include, but not be limited to, the State's option to withhold for the purposes of set-off any moneys due to the Contractor under this contract up to any amounts due and owing to the State with regard to this contract, any other contract with any State department or agency, including any contract for a term commenc​ing prior to the term of this contract, plus any amounts due and owing to the State for any other reason including, without limitation, tax delinquencies, fee delinquencies or monetary penalties relative thereto.  The State shall exercise its set-off rights in accordance with normal State practices including, in cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its representatives, or the State Comptroller.
 
10.  RECORDS.  The Contractor shall establish and maintain complete and accurate books, records, documents, accounts and other evidence directly pertinent to performance under this contract (hereinafter, collectively, "the Records").  The Records must be kept for the balance of the calendar year in which they were made and for six (6) additional years thereafter.  The State Comptroller, the Attorney General and any other person or entity authorized to conduct an examination, as well as the agency or agencies involved in this contract, shall have access to the Records during normal business hours at an office of the Contractor within the State of New York or, if no such office is available, at a mutually agreeable and reasonable venue within the State, for the term specified above for the purposes of inspec​tion, auditing and copying.  The State shall take reasonable steps to protect from public disclosure any of the Records which are exempt from disclosure under Section 87 of the Public Offi​cers Law (the "Statute") provided that:  (i) the Contractor shall timely inform an appropriate State official, in writing, that said records should not be disclosed; and (ii) said records shall be sufficiently identified; and (iii) designation of said records as exempt under the Statute is reasonable.  Nothing contained herein shall diminish, or in any way adversely affect, the State's right to discovery in any pending or future litigation.
 
11. IDENTIFYING INFORMATION AND PRIVACY NOTIFICATION.  (a) FEDERAL EMPLOYER IDENTIFICATION NUMBER and/or FEDERAL SOCIAL SECURITY NUMBER.  All invoices or New York State standard vouchers submitted for payment for the sale of goods or services or the lease of real or personal property to a New York State agency must include the payee's identification number, i.e., the seller's or lessor's identification number.  The number is either the payee's Federal employer identification number or Federal social security number, or both such numbers when the payee has both such numbers.  Failure to include this number or numbers may delay payment.  Where the payee does not have such number or numbers, the payee, on its invoice or New York State standard voucher, must give the reason or reasons why the payee does not have such number or numbers.
 
(b) PRIVACY NOTIFICATION.  (1)  The authority to request the above personal information from a seller of goods or services or a lessor of real or personal property, and the authority to maintain such information, is found in Section 5 of the State Tax Law.  Disclosure of this information by the seller or lessor to the State is mandatory.  The principal purpose for which the information is collected is to enable the State to identify individuals, businesses and others who have been delinquent in filing tax returns or may have understated their tax liabilities and to generally identify persons affected by the taxes administered by the Commissioner of Taxation and Finance.  The information will be used for tax administration purposes and for any other purpose authorized by law.
 (2)  The personal information is requested by the purchasing unit of the agency contracting to purchase the goods or services or lease the real or personal property covered by this contract or lease.  The information is maintained in New York State's Central Accounting System by the Director of Accounting Operations, Office of the State Comptroller, AESOB, Albany, New York 12236.
 
12. EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITIES AND WOMEN.  In accordance with Section 312 of the Executive Law, if this contract is:  (i) a written agreement or purchase order instrument, providing for a total expenditure in excess of $25,000.00, whereby a contracting agency is committed to expend or does expend funds in return for labor, services, supplies, equipment, materials or any combination of the foregoing, to be performed for, or rendered or furnished to the contracting agency; or (ii) a written agreement in excess of $100,000.00 whereby a contracting agency is committed to expend or does expend funds for the acquisition, construction, demolition, replacement, major repair or renovation of real property and improvements thereon; or (iii) a written agreement in excess of $100,000.00 whereby the owner of a State assisted housing project is committed to expend or does expend funds for the acquisition, construction, demolition, replacement, major repair or renovation of real property and improvements thereon for such project, then:
 
(a)  The Contractor will not discriminate against employees or applicants for employment because of race, creed, color, national origin, sex, age, disability or marital status, and will undertake or continue existing programs of affirmative action to ensure that minority group members and women are afforded equal employment opportunities without discrimination.  Affirmative action shall mean recruitment, employment, job assignment, promotion, upgradings, demotion, transfer, layoff, or termina​tion and rates of pay or other forms of compensation;
 
(b)  at the request of the contracting agency, the Contractor shall request each employment agency, labor union, or authorized representative of workers with which it has a collective bargaining or other agreement or understanding, to furnish a written statement that such employment agency, labor union or representative will not discriminate on the basis of race, creed, color, national origin, sex, age, disability or marital status and that such union or representative will affirmatively cooperate in the implementation of the contractor's obligations herein; and 
 
(c)  the Contractor shall state, in all solicitations or advertisements for employees, that, in the performance of the State contract, all qualified applicants will be afforded equal employment opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or marital status.
 
Contractor will include the provisions of "a", "b", and "c" above, in every subcontract over $25,000.00 for the construction, demolition, replacement, major repair, renovation, planning or design of real property and improvements thereon (the "Work") except where the Work is for the beneficial use of the Contractor.  Section 312 does not apply to:  (i) work, goods or services unrelated to this contract; or (ii) employment outside New York State; or (iii) banking services, insurance policies or the sale of securities.  The State shall consider compliance by a contractor or subcontractor with the requirements of any federal law concerning equal employment opportunity which effectuates the purpose of this section.  The contracting agency shall determine whether the imposition of the requirements of the provisions hereof duplicate or conflict with any such federal law and if such duplication or conflict exists, the contracting agency shall waive the applicability of Section 312 to the extent of such duplication or conflict.  Contractor will comply with all duly promulgated and lawful rules and regulations of the Governor's Office of Minority and Women's Business Development pertaining hereto.
 
13. CONFLICTING TERMS.  In the event of a conflict between the terms of the contract (including any and all attachments thereto and amendments thereof) and the terms of this Appendix A, the terms of this Appendix A shall control.
 
14. GOVERNING LAW.  This contract shall be governed by the laws of the State of New York except where the Federal supremacy clause requires otherwise.
 
15. LATE PAYMENT.  Timeliness of payment and any interest to be paid to Contractor for late payment shall be governed by Article 11-A of the State Finance Law to the extent required by law.
 
16. NO ARBITRATION.  Disputes involving this contract, including the breach or alleged breach thereof, may not be submitted to binding arbitration (except where statutorily authorized), but must, instead, be heard in a court of competent jurisdiction of the State of New York.
 
17. SERVICE OF PROCESS.  In addition to the methods of service allowed by the State Civil Practice Law & Rules ("CPLR"), Contractor hereby consents to service of process upon it by registered or certified mail, return receipt requested.  Service hereunder shall be complete upon Contractor's actual receipt of process or upon the State's receipt of the return thereof by the United States Postal Service as refused or undeliverable.  Contractor must promptly notify the State, in writing, of each and every change of address to which service of process can be made.  Service by the State to the last known address shall be sufficient.  Contractor will have thirty (30) calendar days after service hereunder is complete in which to respond.
 
18. PROHIBITION ON PURCHASE OF TROPICAL HARDWOODS. The Contractor certifies and warrants that all wood products to be used under this contract award will be in accordance with, but not limited to, the specifica​tions and provisions of State Finance Law §165. (Use of Tropical Hardwoods) which prohibits purchase and use of tropical hardwoods, unless specifically exempted, by the State or any governmental agency or political subdivision or public benefit corporation. Qualifica​tion for an exemption under this law will be the responsibility of the contractor to establish to meet with the approval of the State.
 
In addition, when any portion of this contract involving the use of woods, whether supply or installation, is to be performed by any subcontractor, the prime Contractor will indicate and certify in the submitted bid proposal that the subcontractor has been informed and is in compliance with specifications and provisions regarding use of tropical hardwoods as detailed in §165 State Finance Law. Any such use must meet with the approval of the State; otherwise, the bid may not be considered responsive. Under bidder certifications, proof of qualification for exemption will be the responsibility of the Contractor to meet with the approval of the State.
 
19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES.  In accordance with the MacBride Fair Employment Principles (Chapter 807 of the Laws of 1992), the Contractor hereby stipulates that the Contractor either (a) has no business operations in Northern Ireland, or (b) shall take lawful steps in good faith to conduct any business operations in Northern Ireland in accordance with the MacBride Fair Employment Principles (as described in Section 165 of the New York State Finance Law), and shall permit independent monitoring of compliance with such principles.
 
20.  OMNIBUS PROCUREMENT ACT OF 1992. It is the policy of New York State to maximize oppor​tunities for the participation of New York State business enterprises, including minority and women-owned business enterprises as bidders, subcontractors and suppliers on its procurement contracts.
 
Information on the availability of New York State subcontractors and suppliers is available from:
 
NYS Department of Economic Development
Division for Small Business
30 South Pearl St -- 7th Floor
Albany, New York  12245
Telephone:  518-292-5220
 
A directory of certified minority and women-owned business enterprises is available from:
 
NYS Department of Economic Development
Division of Minority and Women's Business Development
30 South Pearl St -- 2nd Floor
Albany, New York  12245
http://www.empire.state.ny.us
 
The Omnibus Procurement Act of 1992 requires that by signing this bid proposal or contract, as applicable, Contractors certify that whenever the total bid amount is greater than $1 million:
 
(a)  The Contractor has made reasonable efforts to encourage the participation of New York State Business Enterprises as suppliers and subcontractors, including certified minority and women-owned business enterprises, on this project, and has retained the documentation of these efforts to be provided upon request to the State;
 
(b) The Contractor has complied with the Federal Equal Opportunity Act of 1972 (P.L. 92-261), as amended; 
 
(c) The Contractor agrees to make reasonable efforts to provide notification to New York State residents of employment opportunities on this project through listing any such positions with the Job Service Division of the New York State Department of Labor, or providing such notification in such manner as is consistent with existing collective bargaining contracts or agreements.  The Contractor agrees to document these efforts and to provide said documentation to the State upon request; and 
 
(d) The Contractor acknowledges notice that the State may seek to obtain offset credits from foreign countries as a result of this contract and agrees to cooperate with the State in these efforts.
 
21.  RECIPROCITY AND SANCTIONS PROVISIONS. Bidders are hereby notified that if their principal place of business is located in a country, nation, province, state or political subdivision that penalizes New York State vendors, and if the goods or services they offer will be substantially produced or performed outside New York State, the Omnibus Procurement Act 1994 and 2000 amendments (Chapter 684 and Chapter 383, respectively) require that they be denied contracts which they would otherwise obtain.  NOTE:  As of May 15, 2002, the list of discriminatory jurisdictions subject to this provision includes the states of South Carolina, Alaska, West Virginia, Wyoming, Louisiana and Hawaii.  Contact NYS Department of Economic Development for a current list of jurisdictions subject to this provision.
 
22. PURCHASES OF APPAREL. In accordance with State Finance Law 162 (4-a), the State shall not purchase any apparel from any vendor unable or unwilling to certify that: (i) such apparel was manufactured in compliance with all applicable labor and occupational safety laws, including, but not limited to, child labor laws, wage and hours laws and workplace safety laws, and  (ii) vendor will supply, with its bid (or, if not a bid situation, prior to or at the time of signing a contract with the State), if known, the names and addresses of each subcontractor and a list of all manufacturing plants to be utilized by the bidder.
(Revised May 2003)
 
 APPENDIX A-1 G
 
General

 
A.              In the event that the Contractor shall receive, from any source whatsoever, sums the payment of which is in consideration for the same costs and services provided to the State, the monetary obligation of the State hereunder shall be reduced by an equivalent amount provided, however, that nothing contained herein shall require such reimbursement where additional similar services are provided and no duplicative payments are received.
 
B.              This agreement is subject to applicable Federal and State Laws and regulations and the policies and procedures stipulated in the NYS Education Department Fiscal Guidelines found at http:/www.nysed.gov/cafe/.
 
Terminations

 
A.    The State may terminate this Agreement without cause by thirty (30) days prior written notice.  In the event of such termination, the parties will adjust the accounts due and the Contractor will undertake no additional expenditures not already required.  Upon any such termination, the parties shall endeavor in an orderly manner to wind down activities hereunder.
 
Safeguards for Services and Confidentiality
 
B.    Any copyrightable work produced pursuant to said agreement shall be the sole and exclusive property of the New York State Education Department.  The material prepared under the terms of this agreement by the Contractor shall be prepared by the Contractor in a form so that it will be ready for copyright in the name of the New York State Education Department.  Should the Contractor use the services of consultants or other organizations or individuals who are not regular employees of the Contractor, the Contractor and such organization or individual shall, prior to the performance of any work pursuant to this agreement, enter into a written agreement, duly executed, which shall set forth the services to be provided by such organization or individual and the consideration therefor.  Such agreement shall provide that any copyrightable work produced pursuant to said agreement shall be the sole and exclusive property of the New York State Education Department and that such work shall be prepared in a form ready for copyright by the New York State Education Department.  A copy of such agreement shall be provided to the State.
 
C.    All reports of research, studies, publications, workshops, announcements, and other activities funded as a result of this proposal will acknowledge the support provided by the State of New York.
 
D.    This agreement cannot be modified, amended, or otherwise changed except by a written agreement signed by all parties to this contract.
 
E.     No failure to assert any rights or remedies available to the State under this agreement shall be considered a waiver of such right or remedy or any other right or remedy unless such waiver is contained in a writing signed by the party alleged to have waived its right or remedy.
 
F.     Expenses for travel, lodging, and subsistence shall be reimbursed in accordance with the policies stipulated in the aforementioned Fiscal guidelines.
 
G.    No fees shall be charged by the Contractor for training provided under this agreement.
 
H.    Nothing herein shall require the State to adopt the curriculum developed pursuant to this agreement.
 
I.       All inquiries, requests, and notifications regarding this agreement shall be directed to the Program Contact or Fiscal Contact shown on the Grant Award included as part of this agreement. 
 
J.      This agreement, including all appendices, is, upon signature of the parties and, when required the approval of the Attorney General and the State Comptroller, a legally enforceable contract.  Therefore, a signature on behalf of the Contractor will bind the Contractor to all the terms and conditions stated therein.
 
K.    The parties to this agreement intend the foregoing writing to be the final, complete, and exclusive expression of all the terms of their agreement.
 

Project SAVE, Safe Schools against Violence in Education Act:
Instruction in Civility, Citizenship and Character Education
Proposal Evaluation Rubric
 

	Applicant:

 
	

	Reviewer

Initials:
	Review

Completed:
	Funding

Requested:
	Score:

	
	
	
	
	


Rating Guidelines:

 

Very Good - 
Specific and comprehensive. Complete, detailed, and clearly articulated information as to how the criteria are met.  Well-conceived and thoroughly-developed ideas.

Good -

General but sufficient detail.  Adequate information as to how the criteria are met, but some areas are not fully explained and/or questions remain.  Some minor inconsistencies and weaknesses.  

Fair -

Sketchy and non-specific.  Criteria appear to be minimally met, but limited information is provided about approach and strategies.  Lacks focus and detail.

Poor -

Does not meet the criteria, fails to provide information, provides inaccurate information, or provides information that requires substantial clarification as to how the criteria are met.

N/A -

Does not address the criteria or simply re-states the criteria.

 
	Criteria
	Very

Good
	Good
	Fair
	Poor
	N/A

	1. Need for Instruction[15 points] 
	 
	 
	 
	 
	 

	a. States the overall need for this instruction; states an approach to assess the need. 
	3.00
	2.25
	1.50
	.75
	0

	b. Provides qualitative and quantitative information that supports the need for instruction.
	3.00
	2.25
	1.50
	.75
	0

	c. States the grade levels to be served by this grant including the number of students in each such grade level.
	3.00
	2.25
	1.50
	.75
	0

	d. Describes how instruction will successfully address the needs of the targeted student population.
	3.00
	2.25
	1.50
	.75
	0

	e. Explains the extent to which instruction can be disseminated and replicated in ways that will benefit others.
	3.00
	2.25
	1.50
	.75
	0

	Comments:                                                                                                 Score (            ) out of 15
 

 

 


 

	2. Instructional Design [20 points] 
	 
	 
	 
	 
	 

	a. Provides a comprehensive, detailed description of each instructional goal.
	5.00
	3.75
	2.50
	1.25
	0

	b.  Links each instructional goal to the needs of the targeted student population.
	5.00
	3.75
	2.50
	1.25
	0

	c. Explains the expected results and benefits of each instructional goal for the students being served.
	5.00
	3.75
	2.50
	1.25
	0

	d. Identifies how the instructional goals will build upon existing federal, state, or local priorities, programs, and activities.
	5.00
	3.75
	2.50
	1.25
	0

	Comments:                                                                                              Score (            ) out of 20

 

 

 


 
 

	3. Instructional Activities [20 points] 
	 
	 
	 
	 
	 

	a. Identifies specific instructional activities, and how they will accomplish the instructional goals. 
	10.00
	7.50
	5.00
	2.50
	0

	b. Describes how the instructional activities will improve civility, citizenship, and character education of the targeted students.
	7.00
	5.25
	3.50
	1.75
	0

	c. Explains how the instructional activities will be coordinated with other relevant federal, state, or local priorities, programs, and activities. 
	3.00
	2.25
	1.50
	.75
	0

	Comments:                                                                                                Score (            ) out of 20

 

 

 

 


 

	4. Evaluation Plan [15 points] 
	 
	 
	 
	 
	 

	a. Describes methods of data collection and analysis.
	3.00
	2.00
	1.00
	.50
	0

	b. Explains specific, rigorous, quantifiable measurements to be used in assessing the effectiveness of the instructional activities.
	3.00
	2.25
	1.50
	.75
	0

	c. Applies realistic benchmarks to the measurable goals.
	3.00
	2.25
	1.50
	.75
	0

	d. Explains how evaluation results will be used to refine, improve, and strengthen instruction.
	3.00
	2.25
	1.50
	.75
	0

	e. Lists individuals responsible for the evaluation component (and whether the program is subcontracting for evaluation assistance).  If applicable, information on the subcontractor’s evaluation expertise is provided.
	3.00
	2.00
	1.00
	.50
	0

	Comments:                                                                                                Score (            ) out of 15

 

 



	

	5. Program Personnel [5 points]
	 
	 
	 
	 
	 

	a. Lists key professional staff (including qualifications).
	2.50
	2.00
	1.25
	.50
	0

	b. Lists the qualifications of program consultants or subcontractors, if applicable.
	2.50
	2.00
	1.25
	.50
	0

	Comments:                                                                                                Score (            ) out of 5

 

 

 

 


	6. Organizational Capacity [5 points] 
	 
	 
	 
	 
	 

	Describes past experience and/or current capacity to operate or coordinate the proposed instruction, including the administration of other state or federal grants.  
	5.00
	3.75
	2.50
	1.25
	0

	Comments:                                                                                                Score (            ) out of 5

 



	
	
	
	
	
	
	
	

	7.  Budget [20 points] 

	 


	Very

Good
	Good
	Fair
	Poor
	N/A

	a. Describes how the proposed expenditures will be used to support the instructional activities and contribute to the instructional goals.
	9.0
	6.75
	4.5
	2.25
	0

	b. Describes how costs are reasonable and necessary to support the instructional activities and goals.
	 

7.0
	 

5.25
	 

3.5
	 

1.75
	 

0

	c. Describes how the expenditures and activities are supplemental to and do not supplant or duplicate services currently provided.
	 

4.0

 
	 

3.0
	 

2.0
	1.0
	 

0


Comments:

                                              Score (        ) out of 20
  

 

 Total Score:  (            ) out of 100
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