



Sample Personnel Activity Report
For Split-Funded Staff (Salary from multiple sources)

Period Ending (1)




Fiscal Year






Name






Division or Department





Accounting Description

Account Number
Percent of Effort (FTE)


Project:  A
Title I A





.35



   B
Title IIA





.30



   C
Local Funds





.35







Total Effort















1.0

	I hereby certify that this report is an after-the-fact determination of actual effort expended for the period indicated and I have full knowledge of 100% of these activities.

(2)







(3)





Employee



Date


Responsible Official

Date


(1)
-
Report must be prepared at least monthly and coincide with one or more pay 


periods.

(2)
-
Required for all split-funded positions

(3)
-
(Optional) Supervisory official having first hand knowledge of the activity 



performed by the employee.  (Usually building principal)
