Checklist for Determining Whether Public School Teachers of Core Academic Subjects Meet the NCLB Definition of “Highly Qualified”

ELEMENTARY TEACHING ASSIGNMENT 

In this assignment, the teacher is the teacher of record in (1) a common branch class in grades K-6; (2) a special education class of students with disabilities of equivalent age to grades K-6; or (3) a special education class in which all students are eligible for the NYS Alternate Assessment (NYSAA)

1.
Do you have a bachelor’s or higher degree? 

__Yes.  GO TO 2.  

__ No.  STOP.  YOU ARE NOT HQ FOR THIS ASSIGNMENT.  
2.
Are you deemed certified for this teaching assignment?  

__ I have a NYS certificate that is valid for the assignment.  GO TO 3.

__ I have a NYC license that is valid for the assignment and am employed by the City School District of NYC or a NYC charter school.  

     GO TO 3. 

__ I have a Buffalo license that is valid for the assignment and am employed by the City School District of Buffalo.  GO TO 3.

__ This assignment is approved incidental teaching for no more than 5 classroom hours per week.  GO TO 3.

__ This assignment is covered by an approved experiment in organizational change in grades 5, 6, 7 and / or 8.  GO TO 3.

__ I am employed by a charter school and covered by its certification exemption or definition.  GO TO 3.

__ None of the above.  STOP.  YOU ARE NOT HQ FOR THIS ASSIGNMENT.

3.
Are you in your first year of certification or first year of employment in a public school?

__  No.  GO TO 4.

__  Yes.  CONTINUE IN 3.  

YES (continued)

__ I passed both the Liberal Arts and Sciences Test (LAST) and Assessment of Teaching Skills-Written (ATS-W).  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I have a conditional initial certificate and passed one or more exams for this certificate from BOX A.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I have a transitional certificate for this assignment.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

      __ I teach multiple core academic subjects in an “eligible rural LEA” within 3 years of being hired and am HQ in at least one of the subjects I teach and I passed New York State’s HOUSSE  

     for “elementary” assignments.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

4.
Only use Item 4 if you are past your first year of certification or past your first year of full-time equivalent employment in a public school, whichever is later. 

__ I passed both the LAST and ATS-W.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I have a conditional initial certificate and passed one or more exams for this certificate from BOX A.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I passed exams comparable to the LAST and ATS-W (in BOX A) to qualify for licensure or certification.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I passed a NYC Board of Examiners Examination to qualify for licensure for this assignment and am employed by NYC.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I passed a City of Buffalo examination to qualify for licensure for this assignment and am employed by Buffalo.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

__ I have a transitional certificate for this assignment.  STOP.  YOU ARE HQ FOR THIS ASSIGNMENT.

--- I passed the HOUSSE for this assignment.  STOP.   YOU ARE HQ FOR THIS ASSIGNMENT.

__ None of the above.  STOP.  YOU ARE NOT HQ FOR THIS ASSIGNMENT.
Teacher’s Name ___________________________________________Signature ______________________________________________________________  Date___________________

District Representative’s Name ________________________________Signature ______________________________________________________________ Date___________________                                
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Model Checklist for Determining Whether Public School Teachers of Core Academic Subjects Meet the NCLB Definition of “Highly Qualified”

MIDDLE - SECONDARY TEACHING ASSIGNMENT  

In this assignment, the teacher is the teacher of record in English/language arts, math, science or social studies in grades 7-12 or in the arts, languages other than English or reading/literacy in grades K-12 or in a special education class of students with disabilities in grades 7-12 or the age equivalent.

	SUBJECT OF THIS ASSIGNMENT:  (CIRCLE ONE )  English  Math   Science (specify) _________   Social Studies    Arts    Language Other Than English (specify)_______   Reading/Literacy All these subjects, except Languages Other Than English and secondary sciences, can be common branch subjects in grades 7 through 9.


1.
Do you have a bachelor’s or higher degree? 

__Yes.  GO TO 2.  

__ No.  STOP.  YOU ARE NOT HQ.  Career and Technical Education (CTE) teachers must use the Collaborative Teaching Model at http://www.highered.nysed.gov/nclb04-2003c.htm. 

2.
Are you deemed certified for your teaching assignment?  

__ I have a NYS certificate that is valid for this assignment.  GO TO 3.

__ I have a NYC license that is valid for the assignment and am employed by the City School District of NYC or a NYC charter school. GO TO 3. 

__ I have a Buffalo license that is valid for the assignment and am employed by the City School District of Buffalo.  GO TO 3

__ This assignment is approved incidental teaching for no more than 5 classroom hours per week.  GO TO 3.

__ This assignment is covered by an approved experiment in organizational change in grades 5, 6, 7 and/or 8.  GO TO 3.

__ I am employed by a charter school and covered by its certification exemption or definition.  GO TO 3.

__ None of the above.  STOP.  YOU ARE NOT HQ.

3. Are you in your first year of certification or first year of employment in a public school?
__ No.  GO TO 4.

__ Yes.  CONTINUE IN 3.  
YES (continued)

__ I passed a Content Specialty Test (CST) in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I teach this common branch subject in grades 7, 8 and/ or 9 and I passed the Multi-Subject CST.  STOP. YOU ARE HQ FOR THIS SUBJECT.

__ I have a conditional initial certificate and I passed a comparable exam for the above subject (in BOX B).  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I have an undergraduate major or 30 undergraduate or graduate credits in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.
__ I have a graduate degree in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I have a Students with Disabilities (SWD) 5-9 generalist, SWD 5-9 English, SWD 5-9 math, SWD 5-9 science, SWD 7-12 English, SWD 7-12 math or SWD 7-12 science certificate and I teach multiple core

     academic subjects to SWD and I passed the NYS HOUSSE for “middle/secondary” teachers in the above subject and I was hired (or first assigned to teach SWD) no more than 2 years ago.  STOP.  YOU ARE HQ FOR THIS SUBJECT

__ I teach multiple core subjects in an “eligible rural LEA” within 3 years of being hired and am HQ in at least one of the subjects I teach and I passed the NYS HOUSSE for “middle-secondary” assignments in the   

     above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.
__ None of the above.  STOP.  YOU ARE NOT HQ FOR THIS SUBJECT.  
4. Only use this list if you are past your first year of certification or past your first year of full-time equivalent employment in a public school, whichever is later.  

__ I passed a Content Specialty Test (CST) in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I teach this common branch subject in grades 7, 8 and/or 9 and I passed the Multi-Subject CST.  STOP.  YOU ARE HQ FOR THIS SUBJECT.
__ I passed a comparable exam (in BOX B) in the above subject to qualify for certification or licensure.  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I passed a NYC Board of Examiners Examination to qualify for licensure in this subject and am employed by NYC.  STOP.  YOU ARE HQ FOR THIS SUBJECT.
__ I passed a City of Buffalo examination to qualify for licensure in this subject and am employed by Buffalo.  STOP.  YOU ARE HQ FOR THIS SUBJECT.
__ I have an undergraduate major or 30 undergraduate or graduate credits in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.
__ I have a graduate degree in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I have a permanent certificate (or its equivalent in NYC or Buffalo) in the above subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT.

__ I passed the HOUSSE for “middle/secondary” assignments in this subject.  STOP.  YOU ARE HQ FOR THIS SUBJECT
__ None of the above.  STOP.  YOU ARE NOT HQ FOR THIS SUBJECT.
Teacher’s Name _____________________________________________________Signature _____________________________________________________________________________ Date___________________

District Representative’s Name _________________________________________ Signature _____________________________________________________________________________ Date___________________

Please duplicate this form if you have additional teaching assignments in other core academic subjects.                                                                                                                                             Revised May 2007
BOX A


COMPARABLE EXAMS


 LAST


NTE Communications Skills and General Knowledge Test


ATS-W


NTE Professional Knowledge Test; or


Assessment of Teaching Skills-Performance (ATS-P)


BOTH


National Board Certification; or


For a teacher with a conditional initial certificate, PRAXIS II Subject Assessment (for grades K-6) or other exams used to qualify for certification to teach Grades K-6 in a reciprocity state.








BOX B


COMPARABLE EXAMS


CST


NTE in the secondary subject; or


National Board Certification in the secondary subject; or


For a teacher with a conditional initial certificate, PRAXIS II in the secondary subject or other exams in the subject used to qualify for certification to teach the subject in Grades 7-12 in a reciprocity state.
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